
1. REMINDER:

1. Passport must be valid minimum 18 months from the date of submission application for

New Student Pass / VAL.

2. We reserved the rights to reject incomplete documents and any consequences are the full

responsibility of the applicant.

3. Please DO NOT staple your documents and photo, use a paper clip instead.

4. DO NOT make any travel plans until all application process have been completed.

(Any request to expedite application processing will not be entertained by PIC)

5. Any approval is subject to Immigration Department of Malaysia.

PUTRA INTERNATIONAL CENTRE 

UNIVERSITI PUTRA MALAYSIA 

43400 UPM Serdang, Selangor, Malaysia 

Tel: 603-9769 6048 / 6198 Email: visapass@upm.edu.my 

CHECKLIST FOR NEW STUDENT PASS (PROGRESSION) APPLICATION 

 APPLICANT DETAILS (in capital letter) 

Full Name 

Passport No 

No. 

Required documents 

*To be submitted during application submission

*Please arrange the document according to the sequence given

No of 

Copy 

Please tick 

Applicant Staff 

1 Checklist for New Student Pass (Progression) Application 1

2 Visa & Pass Application Form (OPR/INTL/BR03/SVP) 1

3 Letter of Eligibility (LOE) for Iranian student ONLY 2

4 Copy of offer letter from SGS/ Academic Division 2

5 Copy of completion study status letter 2

6 Copy of academic certificate 2

7 Copy of academic transcript 2

8 Original & copy release letter (If transfer from previous institution) 2

9 Photo (white background) size 3.5 cm x 4.5 cm 3

1
0

Copy of passport (all pages of the passport) 

*Please number all of the passport pages

1

1
1

Copy of passport (details & student pass page) 1

1
2

Original passport (for verify purpose) -

1
3

8

Receipt of payment to EMGS (refer to page 3 for fee information) 2 
1
4

Receipt of payment to UPM (refer to page 4 for fee information) 2 

No. 
Required documents 

*To be submitted during passport submission

No of 

Copy 

Please Tick 

Applicant Staff 

1 Copy of current semester registration slip 2

2 Copy of Health / Medical Insurance cover notes with policy 2

3 Original medical report and verification letter from University Health Centre, UPM 2

4 Copy of medical report and verification letter from University Health Centre, UPM 2

5 ORIGINAL Passport  -

Staff 

Date 

mailto:visapass@upm.edu.my
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 OPERASI PERKHIDMATAN SOKONGAN 

 PUSAT ANTARABANGSA PUTRA 

Kod Dokumen: OPR/INTL/BR03/SVP 

VISA AND PASS APPLICATION FORM 

 

Please Tick (/) 
 

New Student / VAL  Student Renewal  Special Pass  Invitation/ Release/  

Claim Letter / Refund 

New Dependent  Dependent  Transfer Sticker  Cancellation/ Shortening  

Renewal 

Ikhtisas/Research  Staff  Staff Dependent  Student I-KAD Renewal/  

Attachment Replacement 

 

Student’s / Staff’s Particulars: 
 

Full Name :    

 
 

Matric/Staff No. :   ____________________________ 

 

 
Gender : 

 
Male 

 
Female 

 
 

Nationality :   ____________________________ 

 

 
Programme : 

 
Bachelor 

 
Master 

 
PhD 

 

Programme Name :    

 

 
Passport No. :   ____________________________ 

 
 

Passport Expiry 

Date : 

 

Mobile No. :   __________________________ 

 
 

E-Mail (In capital letter)   :   _______________________________________________ 

 

Nearest Malaysia 

Embassy :    

 
 

 

 
dd 

 
mm 

 
yyyy 
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DEPENDENT’S PARTICULARS: 

 
 

 
Full Name 

 
Passport No. 

Passport Social Pass  
Relationship Expiry Date Expiry Date 

     

     

     

     

     

     

     

     

 

I certify that all information given in this application is true and I have also submitted application for me or my dependents: 
student/working pass/visit pass (New/ Renewal/ Special Pass/ Shortening/ Endorsement). 

 
 

 
  ……………………………………      ………………………….. 

Student/ Staff’s Signature Date 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



PAYMENT TO EMGS 
(PROGRESSION APPLICATION)

COUNTRY CHARGE FEE (RM)

CHINA 1166.00

INDIA 1186.00

INDONESIA 1546.00

MYANMAR 1155.50

PHILIPPINES 1172.00

SAUDI ARABIA 1153.20

SOUTH KOREA 1166.00

SRI LANKA 1151.00

SUDAN 1148.90

OTHER COUNTRIES 1156.00

Biller Code : 231183
Ref-1  : 20333
Ref-2  : 471991

1. Login to your Internet or Mobile Banking service

2. look JOM PAY services (some bank will put the JOM PAY  

service under ‘pay bill’ option)

3. Choose Current, Savings or Credit Card Account

4. Enter the payment details:

ALL PAYMENT MUST BE MADE THROUGH JOM PAY SERVICE
EMGS WILL NOT ACCEPT OTHERS METHOD OF PAYMENT



ALL PAYMENT MUST BE MADE THROUGH PAYMENT GATEWAY

https://paygate.upm.edu.my/

Proof of payment 
in email

NEW STUDENT (PROGRESSION)

Choose 
NEW STUDENT (PROGRESSION)

Choose 
Type of payment,

Click Proceed

PAYMENT TO UPM

ALL COUNTRY

RM100



THE LOE APPLICATION FORM COSULAR SECTION OF THE ISLAMIC REPUBLIC OF  

IRAN, MALAYSIA 

NAME OF UNIVERSITY:   *  Name of the Faculty: * 

 

Full Name of the Candidate: * 

 

Passport Number:*                                                               National Number:* 

Full Address and Telephone Number (fixed line) of the candidate in Iran: 

 

 

For Emergency Call in Iran:* 

 

Name:*                                                                                     Direct Phone: * 

Candidate Phone (Iran or Malaysia): * 

 

Candidate Email: * 

Level of the Program Applied: ( Foundation/ Bachelor/Master/PHD/ ect):*  

 

 

Name of the Program Applied  with its Major: * 

 

 

The proposed Supervisor/  Advisor : 

 

Name :                                                              phone:                                                      Email: 

Registration Fee(Getting Offer Letter) : * The Visa Process Fees: 

 

International Students Admin Fees: Tuition Fee of the Program : 

 

Any type of Grant/ Scholarship/ financial assistance provided for the Student (please explain): * 

 

 

 

نمی باشد قسمت پایین مطالعه و برسی گردد.  و درمان بهداشت وزارتعلوم فناوری و وزارت چنانچه دانشگاه شما مورد تایید   

و فناوری اینجانب با اطلاع کامل از اینکه دانشگاه و رشته تحصیلی مورد نظر من در فهرست دانشگاه ها و رشته های مورد تایید وزارت علوم  

در خصوص ارزشیابی مدرک   جمهوری اسلامی ایران قرارندارد . با مسئولیت شخصی خود و آگاهی کاملدرمان  و وهمچنین وزارت بهداشت

 تحصیلی در ایران متقاضی ادامه تحصیل در این دانشگاه می باشم. 

تاریخ وامضاء:                                                                                                 نام و نام خانوادگی:           



PASSPORT NUMBERING AND PHOTOCOPY EXAMPLE 

Please Number All the Copies to Avoid Missing Pages and Delay at EMGS 

For Example: If Your Passport Has 60 Pages, Then On Each Page Of Your Photocopy 

Write The Page Numbers Per Total Pages, 1-2/60, 3-4/60 … 59-60/60 

If Your Passport Has 40 Pages, Then On Each Page Of Your Photocopy 

Write The Page Numbers Per Total Pages, 1-2/40, 3-4/40 … 39-40/40 

5-6/60 

9-10/60 59-60/60 7-8/60 

3-4/60 1-2/60 



PHOTO GUIDELINE 
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